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An Employer Identification Number, or EIN, is a unique nine-digit number used by the Internal 

Revenue Service (IRS) to identify and track business entities. Business owners need an EIN in order to 

open a business bank account, register for certain types of taxes, hire employees, and complete tax filings. 

An EIN can also be used for other identification purposes, such as registering your business with local 

and state government agencies. 

 
To obtain an EIN, contact the IRS by phone or mail. You can apply online if your business has an 

employer identification number already assigned by the IRS. The application process requires providing 

personal information such as names and Social Security Numbers of owners and officers of the company. 

After submission of an application form and supporting documentation, it usually takes four to five weeks 

for IRS to assign an EIN to you. Once this is done, you will receive a notice from the IRS containing your 

new EIN number. 

 
In addition to obtaining an EIN from the IRS, you should also register with the relevant state agencies in 

order ensure that all taxes are paid properly and on time. This must be done within 30 days after receiving 

an EIN from the IRS or upon establishing a new entity such as LLCs or C Corps. 
 
EIN numbers are required for most legal transactions involving a company's finances - including loan 

applications, financial accounts set up with vendors and suppliers, filing bank statements and tax documents 

- so they are extremely important to understanding how any company operates financially. To make sure 

all important financial paperwork remains secure and accurate over time it is essential that businesses 

understand their obligations under the law when it comes to keeping track of their respective EIN numbers 

at all times. 

 

 

 

 

 
  



Chapter 1 

Introduction to EIN numbers: What are they and why do you 

need one? 

 
Introduction to EIN Numbers:  

 
EIN numbers, or Employer Identification Numbers, are 9-digit numbers used by the Internal Revenue 

Service (IRS) to identify taxpayers who are required to file tax returns. The IRS assigns these unique 

numbers to businesses and other entities for the purpose of tracking taxes. Also known as a Federal Tax 

Identification Number, EINs are similar to Social Security Numbers in that they provide an identifier for 

federal tax purposes.  
 
Businesses, trusts, estates, nonprofit organizations, government agencies and other entities incorporated 

in the United States need an EIN number in order to pay their taxes and become compliant with IRS 

regulations. It is important that business owners obtain an EIN as soon as possible when beginning 

operations or making major changes or transactions related to their business. An EIN must be supplied 

when filing taxes or completing any transactions involving payroll and employee benefits, paying suppliers 

or vendors with certain amounts of money, opening bank accounts under the business name and applying 

for business loans or financing.  
 

Generally speaking, if your business has employees, you need an EIN number; if you operate as a sole 

proprietor without employees, you can use your Social Security Number instead. However, there are some 

situations where it is advantageous for a sole proprietor to obtain an EIN number even if no employees are 

present such as for increased privacy and security purposes. Additionally, some states require businesses 

of all sizes operating within their borders to have an EIN regardless of whether they have any employees. 

Therefore, it’s best practice for all businesses operating within the US - regardless of size - to secure an 

EIN number from the IRS before initiating operations. 
 

  



Chapter 2 

Applying for an EIN number: Step-by-step guide and 

requirements 

 
Applying for an EIN Number is a relatively straightforward process. To start, you must first determine if 

you are eligible for an EIN number. Generally, businesses in the US and US territories that pay wages to 

employees and have taxes withheld from those wages need an employer identification number (EIN). 
 
The next step is to complete the IRS Form SS-4. This form asks basic questions such as your business 

name and address, type of business entity, etc. It also requires information regarding your legal name and 

social security number or other taxpayer identification number (TIN) if applicable. Once you have 

completed the form online or on paper, submit it either through the mail or online via the IRS's website. 

 
Once your application has been approved by the IRS, they will provide you with a confirmation letter 

containing your new EIN number. This letter serves as proof of your EIN number should you ever need to 

present it to any relevant authority. You can use this same letter to open a bank account in the name of your 

business or update any official records where your business's EIN may be required for verification purposes. 
 
It's important to remember that once you obtain an EIN, it's yours for life unless the business entity 

changes substantially or closes down completely. In these cases, a new application may have to be made 

for another EIN with more updated information about the business structure and purpose. 

 

 

 

 

 
  



Chapter 3 

Different types of EIN numbers: Which one is right for your 

business? 

 
An Employer Identification Number (EIN) is a unique nine-digit number issued by the Internal Revenue 

Service (IRS) to identify a business entity. Depending on the type of business entity, there are different 

types of EINs that could be assigned to it. The most common type is known as the General EIN, which 

applies to all types of businesses, including sole proprietorships, partnerships, corporations, non-profit 

organizations and other entities.  
 
For those who operate as sole proprietors with no employees and seek to open a business bank account or 

file taxes, they should apply for an Individual Taxpayer Identification Number (ITIN). An ITIN works 

similarly to an EIN in that it is also used to identify individuals for tax purposes. It can also be used by 

certain nonresident aliens to open up U.S.-based bank accounts and file taxes in the United States.  

 
For larger businesses such as corporations or limited liability companies with multiple owners/partners 

involved, they should apply for an Entity Taxpayer Identification Number (ETIN). This type of EIN helps 

these larger businesses accurately identify their ownership structure when filing taxes and carrying out 

regular business activities. Other specific types of EINs include ones for Trusts and Exempt Organizations.  
 
When deciding which type of EIN is best suited for your business entity, consider factors such as size and 

ownership structure - if you’re a single owner running a smaller operation you may only need an individual 

taxpayer identification number; meanwhile if you’re part of a larger firm or organization, you may need an 

ETIN or another specialized type of EIN. Additionally, many online resources can help guide you through 

the process of applying for the right kind of EIN depending on your specific situation. 
 

  



Chapter 4 

EIN number vs. Social Security number: Understanding the 

Differences 

 
EIN numbers and Social Security numbers both serve distinct purposes in the United States. An Employer 

Identification Number (EIN) is a nine-digit number assigned by the Internal Revenue Service (IRS) to 

businesses for tax filing and reporting purposes. This number is usually issued to employers but can also 

be issued to certain individuals who need it for their business activities. It’s important to note that only 

legitimate businesses are eligible for an EIN; it cannot be used for personal or household use.  
 
On the other hand, a Social Security Number is a nine-digit code that uniquely identifies individuals, 

including those who are self-employed, employees of government agencies, and members of the military. 

The primary function of this number is to track individuals’ income so they can pay taxes and receive 

benefits from Social Security programs, such as Medicare and Medicaid. Unlike EINs, which are much 

harder to obtain as they require extensive documentation and paperwork, obtaining a Social Security 

number is easy — all you need is your birth certificate or other proof of citizenship or legal residency. 

 
In terms of differences between the two numbers, an EIN allows businesses to open bank accounts in their 

name instead of relying on owners' personal accounts; EINs are also used when preparing corporate tax 

filings. On the other hand, a Social Security Number serves as an individual's personal identifier for their 

entire life — it will never change regardless of job or location changes. Furthermore, Social Security 

Numbers are used in conjunction with credit reports and background checks; EINs have no such purpose. 

 

 

 

 
  



Chapter 5 

Using your EIN number: Legal requirements and tax implications 

 
An Employer Identification Number (EIN), sometimes known as a Federal Tax Identification Number, is 

an essential tool used to identify a business entity. It is issued by the Internal Revenue Service (IRS) and is 

used for tax filing purposes. The EIN number is unique to each business and once assigned remains the 

same throughout its life span. This number is required for businesses that have employees, file taxes, or 

plan to open a bank account. The process of obtaining an EIN can be done quickly and easily online, or by 

mail or fax if preferred. In order to obtain an EIN, one must provide information such as their business 

name, type of organization (e.g., LLC or corporation), taxpayer identification number (if applicable) and 

address. Once approved by the IRS, the EIN will be sent via email within moments.  
 
It is important for businesses to understand legal requirements and potential tax implications associated 

with using an EIN number. All employers must report wages paid to employees on federal tax forms such 

as Form W-2 and Form 941; failure to do so can result in penalties from the IRS. Also, some states may 

require businesses to include their EIN on state tax forms as well. When opening a bank account for a 

business, most banks will require an EIN in order to verify identity and ownership of funds. Furthermore, 

businesses with foreign transactions may be required by law to furnish their EIN when exporting goods 

overseas or importing products into the US; failure to do so could result in fines or other penalties imposed 

by government agencies like Customs and Border Protection (CBP). Finally, when claiming deductions on 

taxes or when paying estimated taxes quarterly it is necessary for businesses to use their EIN as reference 

information.  
 
Overall, understanding legal requirements and tax implications associated with using an EIN number can 

save time and money while protecting your business from potential liability issues down the line. It's 

essential that companies take steps towards obtaining proper identification numbers in order to avoid 

unnecessary headaches in their future dealings with governmental authorities. 

  



Chapter 6 

Changing or updating your EIN number: When and how to do it 

 
Changing or updating your EIN number can be a complex process, depending on the situation and the 

specific circumstances involved. Generally speaking, an Employer Identification Number (EIN) is required 

whenever an organization is formed, or any major changes are made to its structure. If a business owner 

changes their name, adds partners or investors to their business, moves to a different state, or creates a new 

branch of the organization, they will likely need to obtain a new EIN number.  

 
When changing an EIN number, businesses should contact the Internal Revenue Service (IRS) through 

the IRS Business & Specialty Tax Line at 1-800-829-4933. They may be asked to provide information such 

as company type and tax year end date. The person with authority over the business must also sign Form 

SS-4 when applying for the new EIN number, which can then be obtained online through the IRS website 

or by mail directly from the government agency.  

 
Businesses should also inform their financial institutions of any change in their tax identification numbers 

so that all accounts associated with them remain compliant with federal regulations. Any employees hired 

after obtaining a new EIN number should be informed of it as well so they can accurately report their wages 

on annual tax forms such as W-2s and 1099s. Finally, businesses should submit official paperwork 

confirming their updated status to all local and state agencies that collect taxes on behalf of their 

organizations. 
 

 

 

 

 
  



Chapter 7 

EIN Number Scams and How to Avoid Them: Protecting Your 

Business 

 
EIN number scams are unfortunately becoming increasingly common and are particularly dangerous as 

they can cause a great deal of financial damage. By understanding the tactics used by scammers and taking 

proactive steps to protect yourself, your business, and your customers, you can avoid falling prey to an EIN 

scam.  

 
One of the most common EIN scams is the “phishing” scam. This involves scammers sending out emails 

to unsuspecting business owners that look like they’re from an official government agency or other trusted 

source. The emails will ask for personal information such as a Social Security Number or credit card number 

in order to complete a seemingly legitimate transaction. It’s important not to click on links or open any 

attachments contained in suspicious emails and always verify the source before responding.  

 
Another type of EIN scam involves fake websites that appear to be legitimate businesses offering services 

related to EIN numbers but are actually designed to collect personal data from unsuspecting victims. Be 

sure to thoroughly research all companies you plan on working with and never provide any information 

without verifying that the source is authentic.  
 
Finally, it’s important to always keep your EIN number secure and never provide it unless absolutely 

necessary. Make sure you use strong passwords when accessing online accounts associated with your 

business and make sure your computers have up-to-date security software installed on them. In addition, if 

someone contacts you claiming they need access to sensitive information related to your EIN number, make 

sure you thoroughly verify their identity before giving them access.  
 
By following these tips, you can help protect yourself, your business, and customers from falling victim 

to an EIN scammer. 
  



Chapter 8 

Common Mistakes When Applying for an EIN Number and How 

to Avoid Them 

 
When applying for an EIN (Employer Identification Number) number, it is important to make sure that 

all the necessary paperwork is filled out and submitted correctly. Common mistakes made when applying 

include: 
 

1. Not providing accurate personal information: When filling out the form, it is important to provide 

accurate and up-to-date information about yourself and your business. This includes things like mailing 

address, email address, phone number, etc. Providing incorrect information can delay or even cause your 

application to be rejected. 
 

2. Not filing in all required fields: In the EIN application there are certain fields marked “required” which 

must be completed in order for the application to be accepted. Neglecting to fill in these fields can lead to 

a delay in processing or even rejection of your application.  
 
3. Using incorrect forms: Make sure that you are using the correct form for your specific situation – whether 

you are registering as a sole proprietor, corporation, etc., there will be different forms with different 

requirements for each one. Using incorrect forms can lead to delays in processing or outright rejections of 

your application.  

 

4. Providing incomplete documentation: Depending on what type of business you are registering for, there 

may be certain supporting documents needed such as proof of identity or articles of incorporation, etc., It 

is important to provide these documents completely and accurately in order for your application process to 

go smoothly without any delays.  
 

5. Filing at the wrong time/day: Many government agencies have specific days each week or month that 

they accept applications – if an application is filed outside this window, it could potentially lead to delays 

or rejections due to backlogs within their systems.  

 
To avoid making common mistakes when applying for an EIN number, make sure you double check all 

required paperwork and supporting documentation before submitting; ensure that all required fields are 

completed; use only the correct forms; make sure all documents provided are complete and accurate; and 

keep track of deadlines so that your application is filed during the designated window period. 
 

 

  



Chapter 9 

Frequently Asked Questions About EIN Numbers: Answering 

Your Doubts 

 
What is an EIN number?  

 
An Employer Identification Number (EIN) is a nine-digit number issued by the Internal Revenue Service 

(IRS) used to identify a business entity. It's also known as a federal tax identification number and is used 

for filing taxes, opening bank accounts, and other processes that require verification of a business' identity.  

 
Do I need an EIN number?  

 
If you own a business or are considering starting one, then you'll likely need to apply for an EIN. If your 

business has employees or pays taxes, then you'll be required to have an EIN on file with the IRS.  

 
How do I get an EIN number?   

 
The good news is that it's relatively easy to obtain an EIN. You can apply online through the IRS website 

in just minutes and receive your unique nine-digit identification immediately. Businesses can also call the 

IRS Business & Specialty Tax Line at 800-829-4933 from 7AM to 7PM local time Monday through Friday 

to speak with someone directly about their application.  

 
Can I get more than one EIN?  

 
Yes! In some cases, businesses may need multiple separate EINs for different subsidiary entities or 

branches of their organization. If this applies to your business, simply fill out another form on the IRS 

website and follow the same process as before.  

 
Are there any fees associated with getting an EIN?  

 
No! Applying for an Employer Identification Number is completely free of charge with no hidden fees or 

other costs associated with it. 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Chapter 10 

Conclusion: How to make the most out of your EIN number 

 
Having an EIN number is important for any business in the United States. With an EIN, you can open a 

business bank account, obtain additional financing, and process payroll taxes. As such, it’s essential to 

make the most out of your EIN number by keeping it safe and secure, as well as being mindful of the 

paperwork associated with it. To ensure you maximize its value and get the most out of your EIN number, 

be sure to keep records of all transactions associated with it and submit all required paperwork on time. 

Additionally, make sure to update the IRS if there are any changes in ownership or structure so that you 

stay compliant with federal tax regulations.  

 

Finally, when selecting a financial institution to open a business bank account with your EIN number, 

shop around for the best rates and inquire about any extra fees that may apply. By following these simple 

steps and taking appropriate measures when dealing with your EIN number, you can rest assured that you 

will get the most out of it now and in the future. 

 

 

 

 

 

 

 

 

 
 


